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01. Introduction (For Those Wishing to Apply for Cancellation of UAS
Certification)

® |n the Drone Information Platform System, you can apply for issuance of UAS Certification,
change attributes, renew the application, apply for cancellation, withdraw the application,
check the application status, request an application for issuance for a skill certificate to

representative, and request a representative for other than an application for issuance of
UAS Certification.

® This manual describes how to operate the Drone Information Platform System, so please
refer to this when carrying out necessary procedures.

® |n addition to this manual, please refer to the FAQ page on the Drone Information
Platform System for a deeper understanding of the system.
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02. Matters that require attention when using the Drone Information
Platform System

® |f the operation of the Drone Information Platform System is suspended (inactive state) for
60 minutes or longer, you will be required to restart the process. This security function
lowers the possibility of a third party viewing your screen and leaking your personal
information while you are away from your computer or smartphone.

® |f you are unsure of what information to enter in each of the forms or how to enter it, hover
your cursor over the @ mark next to the field name in the form, to see the information to
be entered, as well as a description of the input information to be entered in the form.
(If you are using a smartphone, tap on it to display the description.)

® Do not press any browser buttons, such as "Back" or "Refresh”, while using the system.
Doing so may affect the normal functioning of the system.

® Do not attempt simultaneous login from multiple terminals; this may cause the system to
malfunction.

® For the unmanned plane registration system, the new system for achieving Level 4, and
other rules of flight,
refer to the Ministry of Land, Infrastructure, Transport and Tourism website

*Click on the link to open the external site.
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03. Necessary Items for Applying for Cancellation of UAS
Certification

Prepare the following information to apply for cancellation of UAS Certification .

Various information

Item

Contact information

Full name

Phone Number

E-mail address

Home Address/Address of the person

Information for UA Type for

UA Type Name

*It will be different on the basis of
method of identity verification.

application Name or Full Name of the Designer
Location of the head office or the main office of the Designer
Location of the head office or the main office of the Manufacturer
Documents file to be used in inspection

Other Drone Information Platform System Account

Individual Number Card

To scan the face information in IC chip of the Individual Number Card Card reader
or smartphone

Driving license

Passport

Other Identity Verification documents

*If the Individual Number Card is used for identity verification, then since the applicator’s information of home, name, date of
birth, home address/address of the person will automatically reflect on the information acquired from face information, then
the changes cannot be made from application input screen.

Those who want to change, please change the information on Individual Number Card in advance.

Ministry of Land, Infrastructure, Transport and Tourism

P.04-4
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04. Steps for Applying for Cancellation of UAS Certification

Apply for Cancellation of UAS Certification with the following steps in the Drone Information

Platform System.

Start applying for cancellation of UAS S8 2R Oy e el

Enter the amount of the fee.

Certification

Step 7: Confirm Application Information

Step 1: Log in to the Drone Information Platform
Confirm the information that you entered, and cancel the application.

System
Enter your login ID and password to log in to the Drone Information

Platform System. N .
Step 8: Confirm Arrival

X A confirmation email will be sent to you when you have applied to cancel
Step 2: Proceed to the UA List Screen UAS Certification, so open the email and confirm its arrival.
Select the Changes to UAS Certification button in the main menu.

Applying for Cancellation of UAS Certification is

Step 3: Select UA for Application for Cancellation completed.

Select the UAS Certification to apply for cancellation from the UA list You will be notified by an email message sent to your email address when
screen. the Civil Aviation Bureau has confirmed the content of the application.
Step 4: Confirm Your Identity * If you verify your identity using your driver's license or passport (eKYC)
Select* either My Number/Driver's License or Passport (eKYC)/mail or by mailing documentation, your identity will be verified.

documentation.

Step 5: Enter Applicant Information
Enter the applicant information such as your name and address and other
pertinent information.
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Ministry of Land, Infrastructure, Transport and Tourism

05. Step 1: Log in to the Drone Information Platform System (1/3)

2) TLIT B+

Access to the DIPS2.0 top page.
(https://www.ossportal.dips.mlit.go.jp/portal/top/)

Drone/UAS Information Platform System 2.0 Clle the ”Login” button.

To fly a UA (drone, radio-controlled.aircraft, etc.) in Japan, you must

Pages for busi Fi tl
.:. DIrsS o) Pages TOrBUSINGSS 1 0) User guide/Manual | (2 T auemty Check the procedures ¥  Login

operators — — asked questions

comply with various rules
Surely understand such rules and be sure to keep the safety during the
flight without causing any trouble to third parties.

For details, see the website of the MLIT.

- 0
¢ -

Login and

On the Log In page, enter your ID and password
cein (set up when opening the account) and press the

"\ "Log In" button.

Log In

If you have opened an account If you have not opened an account

0 | Points to note!

Open an individual account

You need a Drone Information Platform System
o, account to log in. If an account has not been
set up, then open an account first.

Open a company/organization

*The login ID is 3 letters + 6 numbers.
(Example) ABC123456
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05. Step 1: Log in to the Drone Information Platform System (2/3)

2T B

DDADS I O i @ | Upon successful login, the name of the registered
account will appear in the upper right corner of

Drone/UAS Information Platform System 2.0 the “DIPS2.0" portal screen.

To fly a UA (drone, radio-controlled aircraft, etc.) in Japan, you must
comply with various rules.

Surely understand such rules and be sure to keep the safety during the

e (1
e (1

flilghigivithout causing any trouble to third parties.
For details, see the website,of theWLEL

i
-i

Check the procedure
- W
~

I List of UA-related procedures based on the Civil Aeronautics Act I

Procedure in the case of a Check the Check the

o EE s procedure by clicking on the various procedure
e buttons in the "List of UA-related procedures
: o based on the Civil Aeronautics Act".

Scroll down the screen and go to the appropriate

Please see the next page for buttons for various
procedures.

Start flight permission and approval

application

Start notification and checking of a flight

plan

P.04-7
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Ministry of Land, Infrastructure, Transport and Tourism

05. Step 1: Log in to the Drone Information Platform System (3/3)

The buttons for the various procedures in the "List of UA-related procedures based on the Civil
Aeronautics Act" are shown below.

Clicking the buttons for the various procedures will take you to the top page of the individual

procedures.

Procedure in the case of a specified
flight

Procedure in the case of a Check the

procedure

specified flight

The following specified flights require pricr permission end
approval. For details. see here (the website of the JCAB),
-_— (Specifiad flights)
- Flightz near an airport. stc.. in air space for emergency
ections, or 150 m or more sbove the greund
- Flishts above & dansaly inhabitad district
- Nighttime flightz
- Flights out of the visible rangs
- Elightz within 30 m of & person or proparty
- Flightz above an svant venus
- Trensport of hezerdous materiala
- Object drep
D [tz alzc necessary to chack tha flizht plan: of the other UAz,
the flight-prohibitad air space. ate. and notify your flight plan
D befars flying the UA For datails. see here (the website of

the JCAB)

It requires prior UA ragiztration. zo if you have not registered

your UA, perform “UA registration.”

Start flight permission and approval

application

Start notification and checking of a flight

plan

UA registration procedure

UA registration procedure

Check the

UA of 100g or more is subjsct te the control of the Civi
Asrenautics Act

No flightz of unregistered UA ars allowed. After getting &

registration |D for the UA, in addition to displaying a registretion

1D on the Unmenned Aircraft. the sircraft must be squippsd with

a remots |D function.

Start the UA registration application

procedure

Procedures in the event of an accident,

Procedures in the event of an

accident, etc. related to a UA

etc. related to a UA

Check the

procedure

In ths svent of the following accidents, stc., the opsrator has
to report the dstails of the accidents, etc. to the Minister of
Land, Infrastructure. Tranzpart and Tourism. For dstails, see

here (the website of the JCAB).

Accidants
- Death or injury caused by the UA (sericus injury or more)
- Damage of a property owned by & third party

- Callizion or contact with an sircraft

Serious incidents

- Recegnized to have had & poccibility of collizion or contact
with an gircraft

- Injury cauzed by the UA (miner injury)

- Situation that the UA bacomes uncontrollable

- Ignition of tha UA (limited to an occurrence during the

flight)

Start the reporting of an accident, etc.

Acquisition procedure of UA
certification and UA remote pilot
certification

Acquisition procedure of UA
Check the

certification and UA remote pilot N
procedure

certification

Flying & UA sbove & third-party land out of visible range

x’ without any azzistant or omizzion of permizzion or approval

in a cartein spscifisd flight raquirss UA cartification of ths UA
to fly end UA remote pilot certification of the opsrator, For
datails of UA cartification and compstance cartification. see

here (the website of the JCAB) and here (the website of

the JCAB). respsctively

Start the UA certification application

Start the skill certification application

P.04-8



2 U™

Ministry of Land, Infrastructure, Transport and Tourism

Drone Information Platform System - Operation Manual

06. Step 2: Proceed to the UA List Screen

UAS Certification Menu

Click here if you want to complete the procedure in person

UAS Certification New Application

Yeu can apply for @ new UAS Certification. For new a

pplicationz. identification documents and aircraft info

rmatien are reguired.

Confirmation of UAS Certification

‘fou can check the information related to UAS ¢

ve obtzined UAZ Certification.

Expiration date update

Yeu can renew the validity period of a regiztered UAS

Certification. In addition, you can alzo apply for desig

n changez for Mot Type Certificatien frem thiz menw. |
n addition, when updating or changing the dezign of 2

n UAD that has not been approved for type, it ic

ary to coordinate the inspecticn contents with

ered Unmanned Aircraft Inspection Organizationn ¢

r the Civil Aviation Bureau of the Miniz Land, Inf

rastructure, Transport and Tourizm in advance.

Request/ Termination of proxy

‘fou can malke the necezzary zettingz when requestin
g & proxy to perform various procedures or canceling

a requestto a proxy.

Click here if you want to go through the procedure by an agent.

Check application statuz / withdrawal /
payment
‘fou can check the status of applicationsz for new appl

icationz and changes. and withdraw appli

Ministry of

cture, Tranzpert and Teurizm enly

can proceed with the payment of feez for new app

tienz, ete.

Change of UAS Certification

can change the contact informaticn on the regizt

ered UATD Certification.

Deleting UAS Certification

An

AT Certification.

Press the “Deleting UAS Certification” button in

the UAS Certification Menu page.

P.04-9



Drone Information Platform System - Operation Manual

07. Step 3: Select UA for Application for Cancellation (1/2)

UAS List Select the UAS Certification information for
application for cancellation from the UA list screen,
and press “Enter information to be erased” button.

Flsass sslsct the UAS for which you want to bs srassed

UAS certificate number o registration mark o Mame of manufacturer o

model name @

search

Search Recultz:52caze

Sele  UAS certifica  registration Manufacturer's name  model name UAS Status Expiration da Details

ion te number mark ~ orname te

ct
EL.N W N N I =

&2

> *

to go back IEnI:er information to be eras I
ed
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07. Step 3: Select UA for Application for Cancellation (2/2)

If a service order or change order exists in the
selected UAS Certification information, a screen
shown on the left is displayed.

To continue application for cancellation, press
“continue” button.

P.04-11
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08. Confirm Before Selecting Identity Confirmation Method

There are four ways to verify your identity. See below for instructions on how to verify your identity.

Method to Confirm Operation Method
Your Identity
My Number Card Link your My Number Card and verify your identity by reading your My Number Card information.
The following reading methods are available depending on the device used for the procedure. See the description page for
details on specific procedures.
. Reading with an IC card reader (IC card reader authentication)
. Reading using a smartphone (2D barcode authentication)
Online verification This is a method of confirming your identity using eKYC online.
using your driver's This is available only to those who have a smartphone.
license A 2D barcode is displayed on the screen during the procedure, so use your smartphone camera to read the 2D barcode.
Then, follow the screen to take a picture of the front surface of your driver's license.
* See this page for information on using eKYC.
Online verification This is a method of confirming your identity using eKYC online.
using your passport This is available only to those who have a smartphone.
A 2D barcode is displayed on the screen during the procedure, so use your smartphone camera to read the 2D barcode.
Then, follow the screen to take a picture of your personal information in your passport.
Once you have finished capturing the necessary information, you'll be taken to a page where you can enter your applicant
information. Upload the image of your identity authentication document that shows your name, address, and date of birth in
the identity authentication document section on the opened page.
* See this page for information on using eKYC.
Mailing identity Mail documentation that verifies your identity. The email that you will receive after you have applied will have an address to
confirmation where you can send your identity verification documentation. Check your email and submit your identity verification
documentation documentation by regular surface mail.
* If the identity authentication document is not mailed or if the necessary documents for submission are not available, the
subsequent procedure cannot be implement.
* Confirm the contents of the identity confirmation documentation and the mailing address here.

when you click on the link, an external website will open. P 04_12


https://www.uapc.dips.mlit.go.jp/contents/common/preview/03.DIPS-Manual_COM_EN_HowToReadIndividualNumberCard.pdf
https://www.uapc.dips.mlit.go.jp/contents/common/preview/03.DIPS-Manual_COM_EN_HowToReadIndividualNumberCard.pdf
https://www.dips-reg.mlit.go.jp/contents/drs/preview/polarify.pdf
https://www.dips-reg.mlit.go.jp/contents/drs/preview/polarify.pdf
https://www.uapc.dips.mlit.go.jp/contents/drn/preview/DIPS-IdentityVerificationDocument.pdf
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09. Step 4: Confirm Your Identity

Identity verification Selection When you have selected your identity verification
method, press the “Next” button.

L An external website or app will open according to

S the identity verification method you selected.
Implement identity verification according to the

Individual number IC card reader authentication 2D barcode authentication explanation at the external Website Or the app.

Identity verificat
ion Selection

If you have an IC card reader. use "IC card reader authentication™. and if you have an NFC-enabled smartphons I nstru Ctio n S a re a | SO p rovid ed i n th e m a n u a I M

Zelect "2D Barcods Authentication” and prass the "Next” button.

Mota: To verify your identity using your My number Card. use My Portal AP h OW to Ve rifv VO u r id e ntitv.

If you have notinstalled Mynapartal APcheck the procedure to install the Mynaportal APFor mare infarmatio

n

*If you would like to check if your phons supportz NFC, go teHere(This will opsn an extarnal cita)

Driver's license (eKYC)

Electronic know your Customar (eKYC) ic 8 complate enline identity verification method.

Onily thoce who have a smartphens can usa it

Selsct this and press the Next button to view the 2D barcods. Read the 2D barcods with the camsra function of t
he cmartphone, and follow the screen to take a picture of the surfacs of the driver's licanze.

1.450 yan per UAS to be applied iz required ac a fao related to the application.

If you apply for multiple UAS 8t the came time, you will nead to pay 1,450 yan for the first UAS and 1.050 yen for
the cecond and subzaquant UAS, and you will nesd to pay the total amount.

Mota: It cannot ba uzed with PC or doublet tarminalz. The uze of eKYC iz subject to the following cenditionz; Her

&

to go back Next

eFor morg information.

P.04-13
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10. Step 5: Enter Applicant Information (1/2)

Confirm the applicant information.
UAS Certification application screen

STEP 01 STEP 02 STEP O3 STEP 04
Requested by Information Additional informaticn Chack application information Application complated

Plsaze enter your applicant information.

Applicant's information
Applicant classificat

full name

P.04-14
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10. Step 5: Enter Applicant Information (2/2)

Contact information Input the contact information, and press the
o f ) ) “Next" button.
Furisans @ ]
ddress @ oty Reon _r-
I

department name o

Phene number o

to go back I Next I

P.04-15
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Ministry of Land, Infrastructure, Transport and Tourism

11. Step 6: Enter Other Information

UAS Certification application screen

STEP 01 STEP 02 STEP 03 STEP 04
Requested by Informaticn Check application informaticn Application completed

Additional information

Plzace provide additienal information.

other

Reason for deletion o

to go back I Next I interruption

Enter the reason for deletion, then press “Next”
button.

If you want, pressing “interruption” button

interrupts the application. Suspended application

can be resumed from the application status list
screen.

P.04-16
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12. Step 7: Confirm Application Information (1/2)

Application information confirmation screen

Check Applicant Information / Contact
Information / UA Information / Other Information.

STEP 01 STEP 02
Reguected by Information Additional information

In case there is an error in the entered information
contents, please correct it by pressing the

Pleass chack UAS Certification information you entered before applying.

If thers iz an arror in the input contants. press the "Maodify” button at the bottom of sach information end corrsct it. " M O d ify" b utto n at th e botto m Of ea C h
information.

Applicant's information E]
L If there is no problem in the entered information
— contents, “Application for cancellation” button
wdess - Please press.
Date of birth [ ]

Contact information E]

20

to go back Application for cancellation

P.04-17
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12. Step 7: Confirm Application Information (2/2)

An application confirmation screen will be
Msake an application. 3 . .
displayed. If there is no problem in the entered

- information, press “application” button

When you press the “application” button, a mail of

Notification of confirmation of various
ROBPSE—— procedures” will be sent to your registered email
. - - address, so please check your email .
®
[ ]
[ ]

Points to note!

The application processing will be suspended till the arrival confirmation is completed, so please continue to
operate till the arrival confirmation.

Please do not close the application screen until you press the URL in the arrival confirmation email. If you close it,

your application contents will be discarded.

P.04-18
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13. Step 8: Confirm Arrival (1/2)

Open the arrival confirmation email and check the
recipient email address. If the recipient is the

applicant and the application procedure is in

This e-mail is to check with the applicant whether there are any illegal procedures for UAS Type Certification. prog ress, preSS the URL for Confirmation Of arrival.

If you do not have any idea of this email, such as not currently being processed through the Drone/UAS Information Platform System, please contact us via Frequently Asked
Questions and Inquiries below.

If you are happy to procsed as it is, please press the URL below to complete the authentication of your email address.

When you press the URL in the email, the
v authentication of the email address will be
completed, so please close the browser that says

AR T "Authentication completed".

Authentication completed

A—LTFLRAOEFEERALELL.
imk - BETHEREZIT-TW RGBS, BEERIT T EE N,
TIoHD XKLy TERZEALCTLESL,
The e-mail address has been authenticated.
If you have performing the application operation on the terminal / screen, continue the

operation.

Close the screen with the x button of the browser.

P.04-19
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13. Step 8: Confirm Arrival (2/2)

Once the e-mail address is verified, the application
Application completed operation will be completed.

You can check the status of application on the

STEP 01 STEP 02 STEP 03 STEP 04
Requestad by Information Additional information Chack application information Application completad . . .
application status list page.

Your application has been completed.

Check the status of your application

You can check the status of your epplication on the main menu scrsen, so please use it if necassary.

Points to note!

_ The following items can be checked only on the
Return to the main menu DIPSZO screen.

These items are written in Japanese in the e-mail
you receive during the procedure.

- Type of application
- Class of UAS certification

- Status after change

P.04-20
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